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Extension of Candidature Request Form

When an MA or MTheol student wishes to upgrade to doctoral candidature, an application must be made on this form, accompanied by an outline of reasons for seeking the upgrade and a letter of support from the supervisor.
In accordance with Regulations 9.3 and 22.4 the following procedures apply, 

9.3 ‑ Upgrading [to the DTheol] from MTheol candidature

9.3.1
A candidate for the degree of Master of Theology may apply to transfer to the degree of Doctor of Theology after a period of candidacy of not less than two semesters of study for a full-time candidate or four semesters of study for a part‑time candidate. 

9.3.2
The applicant must submit a comprehensive research proposal, including written work completed for the Master’s degree and a detailed bibliography, together with the written support of a Supervisor approved by the Board. 

9.3.3
The Board will appoint assessors who will advise the Board as to whether or not the criteria for the upgrading of candidature determined by the Board have been met.

9.3.4
If the upgrading of candidature is approved by the Board, candidature will normally be regarded as a continuation of the same program of study and the commencement date of doctoral candidature will be backdated and set at the commencement date of the Master's candidature. In special circumstances the Board may consider and approve an application to back‑date the doctoral candidature by a lesser amount.

22.4 ‑ Upgrading [to the PhD] from MA or MTheol candidature

22.4.1
A candidate for the degree of Master of Arts or Master of Theology may apply to transfer to confirmed candidature for the degree of Doctor of Philosophy after a period of candidacy in the Master’s degree of not less than two semesters for a full‑time candidate or four semesters for a part‑time candidate. 

22.4.2
The applicant must submit a comprehensive research proposal, including written work completed for the Master’s degree and a detailed bibliography, together with the written support of a Supervisor approved by the Board. 

22.4.3
The Board will appoint assessors who will advise the Board as to whether or not the criteria for the upgrading of candidature determined by the Board have been met.

22.4.4
If the upgrade of candidature is approved by the Board, candidature will normally be regarded as a continuation of the same program of study and the commencement date for doctoral candidature will be backdated and set at the commencement date of the Master's candidature. In special circumstances the Board may consider and approve an application to back‑date the doctoral candidature by a lesser amount.

NB: 
‘the Board’ in these Regulations refers to the Academic Board, which has delegated this work to the Research Studies Committee.

	Family Name:
	Given Names:



	Postal Address:

Postcode:
	Residential Address (If Different):

Postcode:

	Telephone (Day):
	Telephone (Evening):

	Fax:
	Mobile:

	Email:
	RTI:

	Current Course Enrolment (please circle one):

MA         MTheol
	Course Commenced (Year) :



	Request to upgrade to (please circle one):
PhD        DTheol 
	

	Thesis Title:
	

	Principal Supervisor:
	Associate Supervisor:


The Director of Research will convene an Upgrade Panel to meet the candidate, consisting of the Supervisor(s), the Director (as Chair) and at least two academics with relevant expertise. Each candidate will need to submit a detailed research proposal, timeline, bibliography, and one or two chapters of completed work (8-12,000 words) at least three weeks before the date set for the Panel, copies of which will be provided to each Panel member so it can be read prior to the meeting.

The Panel will discuss the work undertaken with the candidate, and form a view as to whether or not the topic is suitable for doctoral research, that the candidate is capable of completing it within the timeframe set down in the Regulations, and that the MCD is able to provided adequate library resources and supervision. 

Supervisor to complete in consultation with the candidate:

	Preferred month for the panel:
	/ 20__


Nominations for panel members (please provide details of at least four possible readers as some may not be available):

	Name
	email address
	phone 

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	

	6.
	
	


This form MUST be signed by both the Supervisor and the Research Coordinator of the RTI to which the candidate is attached. Incomplete forms will not be processed. Where relevant, further documentary evidence may be supplied in support of the request.

Signature of Student: ………..................................................................................... Date: ...... / ....... / .........
Signature of Supervisor: ...…..................................................................................... Date: ...... / ....... / .........

Signature of Research Coordinator: ………............................................................  Date: ...... / ....... / .........

Send the completed form to:

Director of Research 

The Melbourne College of Divinity

21 Highbury Grove 

KEW 3101

Request for Upgrade to Doctoral Candidature : 2011












