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Please use this form for all changes to previously approved courses, full-time or part-time study, units and thesis topics, as well as requests for new approvals. 
	International Students:  Are you studying on a Student Visa?     Circle:  YES  or  NO

If you indicated ‘YES”, then please attach a copy of your current Visa to the completed form and forward it to the MCD’s Quality and Compliance Officer.


	FAMILY NAME:


	GIVEN NAMES:

	MCD STUDENT ID NUMBER:


	RTI (e.g: UFT):

	CURRENT COURSE (Eg: MTheol Major Thesis, MA Major Thesis, PhD):

	COURSE COMMENCED (SEMESTER & YEAR):


	UNITS PRESENTLY APPROVED (for Minor         
	1. 

	Thesis students): 
	

	(list by code & title; if completed, add year & result) 
	2. 

	APPROVED THESIS TOPIC (short title): 
	APPROVED SUPERVISOR(S): 

	Type of Request
	
	FROM: 
	TO: 

	Request change of course enrolment** + 
	
	
	

	Request approval of further 
	
	
	

	units *** 
	
	
	

	(attach details if necessary) 
	
	
	

	
	
	
	

	Request change of unit*** (attach details if necessary)
	
	(unit to delete) 
	(unit to approve) 


All forms MUST be signed by the Research Coordinator of the RTI to which you are attached. Forms requiring approval by Research Committee should be submitted at least one week prior to a meeting. Incomplete forms will not be processed. Where relevant, attach documentary evidence to support your request. 
Signature of Student:..................................................................          Date: ………………………..
Signature of Research Coordinator: ...............................................    Date: ………………………..
**Note that course changes will be brought before the Research Committee. Students on Visas please note that you may be required to submit an application for a new Visa. 
***Note that this will need to be brought before the Research Committee for approval.
+Attach letter of support from supervisor.

admin@mcd.edu.au                             Tel: (03) 9853 3177                        Fax: (03) 9853 6695         21 Highbury Grove, Kew, 3101, Australia            www.mcd.edu.au
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