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	Where a supervisor undertakes supervision as part of their regular (full-time or part-time) commitment to an RTI or College, payments for supervision are made to that RTI or College.

Where a supervisor undertakes supervision in addition to their regular part-time commitment to an RTI or College, or where the supervisor is external to the MCD, payments for supervision are made as the individual directs:

· to a person (in which case a Tax File Number must be submitted)

· to a teaching institution, church or religious order (in which case an ABN and a separate Tax Invoice must be provided)

· to the MCD Bursary Fund, which assists students in need (no documentation necessary)

Overseas supervisors will be sent a bank draft in the currency of the country in which they live. Claim forms should be submitted by 31 October 2012.


Name of Supervisor:

RTI:


Faculty Status: Full-time / Part-time / Adjunct / Visiting / Other (please specify):


Your email address:……………………………………………………………………………….
	Name of Student
	Please indicate if student is: Full time or Part time
	Degree

(for Masters students please indicate if 
major or minor thesis)
	Annual Progress Report completed?
Yes/No
	Is there a co-supervisor?
(Yes/No) *
	Semester
1, 2, or 

1 & 2 ?
	Office use only:
Payment due

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*The supervision payment is shared equally, unless an alternative arrangement is made between supervisors, and the MCD has been advised.

Signature:

Date:


(No signature is required if you are returning this by email)

Please fill in payment details on the next page……

	PAYMENT DETAILS

	Option 1: Institution




ABN:

Name of institution to whom payment is to be made:


Address:




Postcode:


If the institution is external to the MCD, please attach a tax invoice from the institution.

	Option 2: Person
Tax File Number:

Will you be lodging a tax return for the current taxation year?  YES / NO

⁯   Payment by cheque:
Name of person to whom payment is to be made:


Address:




Postcode:


Email address so payment can be confirmed:………………………………………………………….………….

⁯   Payment by Funds Transfer direct to bank account:

Name of Account:…………………………………………………………………………….

Name of Bank:……………………………………………………………………………..…

Address of Branch of Bank:…………………………………………………………………...

BSB: __  __  __ / __  __  __              Account number: ………………………………………………………..

Swift Code , if payment is to an overseas account: ……………………………………….

Email address so payment can be confirmed:…………………………………………………….

For Australian tax payers please enclose a completed Tax File Number Declaration form (unless previously submitted).

This form is only required to be submitted once, unless changes are required in reference to claiming the tax-free threshold. Forms are available from newsagents at no cost.

	Option 3: MCD Bursary Fund
         Please deposit my supervision payment in the MCD Bursary Fund (tick box – and thank you!):


Kindly return your claim form by email attachment, fax or post by 31 October 2012 to: 

Finance Manager,  Melbourne College of Divinity

21 Highbury Grove
KEW VIC 3101           Phone: (03) 9853 3177       Fax: (03) 9853 6695             Email: financemanager@mcd.edu.au
Supervisor’s Claim Form : 2012










