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To be submitted with a covering letter 

and a completed “Library Research Acquisition - Details of Request” Excel spreadsheet.
GENERAL INFORMATION 



Personal Details



 

Title: ____ Surname: ___________________________Given names: _______________________________

Email address: __________________________________________________________________________

For Faculty: RTI:  ______________________________Position: __________________________________

For Librarians: Library: __________________________Position: __________________________________

Library for which request is being made: ______________________________________________________

Guidelines for Library Research Acquisition Request: 
1. Libraries requesting funding from MCD must be able to demonstrate compliance with Section 20.3 of the Administrative Information for Providers: Student Support, to be read in conjunction with the Higher Education Support Act (HESA), according to which the levying of fees from students for library privileges is prohibited. Libraries which levy fees from MCD students will be deemed ineligible for MCD funding.

2.
Library Research Acquisitions Request is only for postgraduate research literature not available at any other LIAM libraries (to be confirmed via MCDcat).
3.
Rationale of the request should be provided in a covering letter by the applicant/librarian and details of the request should be filled in the Excel spreadsheet provided.
Signature of applicant: ____________________________________________________________

Name of applicant: _____________________________________________________________________

Signature of librarian: __________________________________________________________________

Name of librarian: _____________________________________________________________________

Date of Submission: ___ / ___ / ________
When an application is approved, you and the relevant library will receive an email from the Director of Research at which point the librarian will be invited to invoice the MCD for the item/s.
admin@mcd.edu.au                             tel. (03) 9853 3177                        fax (03) 9853 6695
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