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Candidates who wish to apply for Leave of Absence from their studies must have the consent of their Supervisor, and submit this form, signed by the candidate and Research Coordinator, at least one month prior to the leave being taken, accompanied by a statement of reasons. Before completing the form, you must refer to the HDR Leave of Absence policy at http://www.mcd.edu.au/policies-procedures. 
	Family Name:
	Given Names:



	Postal Address:

Postcode:
	Residential Address (if different):

Postcode:

	Telephone (Day):
	Telephone (Evening):

	Fax:
	Mobile:

	Email:
	RTI:

	Current course enrolment (please circle one):

MA,  MTheol,  DMinSt,  DTheol,  PhD
	Course commenced (Year):



	MCD Student ID Number: 
	Course due to finish (Year):


Please complete this section concerning the request for Leave of Absence:

	From date:
	To date:


Please attach a letter of support from your Supervisor 

This form MUST be signed by the Research Coordinator of the RTI to which you are attached. Incomplete forms will not be processed. Where relevant, attach further documentary evidence to support your request.

Signature of Student: ……….....................................................................................  Date: ...... / ....... / .........

Signature of Research Coordinator: ………............................................................  Date: ...... / ....... / .........
If you are a Student Visa holder, please send the completed form to: The Quality and Compliance Officer, MCD, 21 Highbury Grove, Kew, Victoria, 3101;  Fax: (03) 9853 6695 

Email: qcofficer@mcd.edu.au
All other students should send the completed form to: The Director of Research, MCD, 
21 Highbury Grove, Kew, Victoria, 3101;  Fax: (03) 9853 6695

Email: directorofresearch@mcd.edu.au
Please note that your request may need to be brought before the Research Committee of the Academic Board for approval.
admin@mcd.edu.au                             Tel (03) 9853 3177                        Fax (03) 9853 6695


21 Highbury Grove, Kew, 3101, Australia	www.mcd.edu.au
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